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Rationale

Our Library and Resources Policy is set to repect the need to maximise the use of the library and
balance the demands made on the Schoolis budget, so that the funds made available are used in the
best interest of the students and staff.

Purposes

1.

To ensure the maximum use is made of the Schoolis scarce resources and that students gain
advantage from those resources.

To develop access to the Schoolis library so that students become familiar with their operation
and layout.

To encourage students to enjoy access to a library.

Broad Guidelines

Westlands School Library and Resource Centre offers facilities for both students and staff.

The principal purpose of these resources is to ensure that the curriculum experienced by
Westlands students is enhanced and enriched as much as possible.

Students should be encouraged to make the maximum use of the facilities, both within the
curriculum, under supervision of the class teacher and outside the lessons through the
supervision of the library staff.

Additional resources other than books are located in the library and their use must be encouraged
and developed by all the School staff.

The reprographics department provides a comprehensive range of support services to staff
and students. Its successful operation depends on the co-operation of the users especially
allowing for the maximum lead time for the production of work wherever possible. Pre-planning
is essential to allow the volume of work to be completed in a realistic time frame.

Additional resources such as camcorders and digital cameras can be borrowed from the
resources department. However, all staff should recognise the need to ensure that this
equipment, which is expensive to replace, is retained in a secure environment and is returned to
a secure alarmed location outside lesson times. Particularly, the relocating of this equipment to
the main building during the holiday period will be supervised by the Head of Resources.

Any item of equipment purchased by a department must be clearly marked with security
marking, serial numbers recorded and a full description placed on the departmentis stock book.
In addition to recognising the value and attractiveness of electronic goods to those outside the
School, the appropriate security measures must be observed for the equipment at all times.

No student should move a television or other piece of AV equipment.



Aims

1. To ensure that the resources provided are used to support the needs of all the students, the
curriculum and staff development.

2. To develop ease of access to these resources.

3. To review, update and develop the resources, so that they complement the continuum of
curriculum development.

4. To assist the enhancement of a positive school image.

Conclusions

The School has a limited amount of funds to spend on resources and as such these should be carefully
used and when specialist equipment is purchased the maximum use should be made of it. All must
be looked after and the library resources must be properly used by staff and students. Leisure time is
increasing for adults and the correct use of a library must be encouraged by all staff.



