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Attendance Policy



Rationale

Our Attendance Policy is set to reþ ect the current regulations concerning the attendance of students at the School and 
should be read in conjunction with the LEA guidelines on Attendance and policy on Holidays in Term Time (attached).  
It is to be considered in conjunction with the statutory regulations governing attendance at schools and will not affect 
these. The maintenance of a good level of attendance will pervade the whole ethos of the School.

PurposesPurposes

1. To ensure that all students attend school in accordance with the legislation.

2. To enable all students to gain the maximum beneý t from their attendance at Westlands.

Broad Guidelines

1. The regular attendance of a student at the School enables them to maximise the opportunities offered by 
Westlands to achieve success in their studies.

2. Additional social skills are developed in a school which can only be gained through the attendance of a student 
at the school.  As such good attendance must be encouraged.

3. Registration will take place in accordance with current legislation and will ensure that accurate records are kept 
of an individualôs attendance at the School.  Additionally lesson registers will be called by teaching staff.

4. Registers will be marked in accordance with the guidelines laid down in DfES and school publications.

5. Students will be expected to attend registration on time and in an appropriate fashion to allow the registration 
process to be carried out.

6. Electronic registration will be used as appropriate and the data retained on individual students will allow 
attendance and absences to be followed up.

7. Students will be expected to provide absence notes to explain any absences that might occur.

8. The School will follow up non-attendance by students as quickly as practicable.

Aims

1. To give accurate and timely information about the attendance of individuals at the School.

2. To set the above aim ý rmly within the context of the day to day operation of the School and the learning 
environment.

3. To enable pupils to make the maximum use of their time in school

4. To ensure that students are accounted for within a safe environment, so that parents/guardians may have peace 
of mind and so that the School may meet the expectation that pupils should attend it.

5. To encourage students to attend the School.

Conclusions

Westlands, as a school that caters for students ranging from 11 to 19 years and from a wide variety of home backgrounds, 
has a responsibility to ensure that students attend on a regular basis.  The support the School offers, and receives, 
through its monitoring of studentsô attendance is vital to the success the School and students will enjoy.  The above 
policy is intended to assist the students of the School to come to terms with regular time keeping and managing the need 
for regular attendance.  This will assist in the future employment prospects of any of Westlands students.


